Univerzita Karlova, Filozoficka fakulta

Opatreni dékana ¢. 24/2024
Zména opatreni dékana ¢. 22/2024
Postup pri vymeéreni poplatku za studium v cizim jazyce a jeho
vyuziti na Filozofické fakulté Univerzity Karlovy

ClL1
Zména opati‘eni dékana ¢. 22/2024

1. Dopliuje se Priloha 1 - Preklad tohoto opatieni do anglického jazyka.

ClL.2
Zavérecna ustanoveni

1. Soucasti tohoto opatieni je Piiloha 1 - Uplné znéni opatfeni dékana ¢&. 22/2024, Postup
pii vyméreni poplatku za studium v cizim jazyce a jeho vyuziti na Filozofické fakulté
Univerzity Karlovy.

2. Toto opatieni nabyva platnosti a i¢innosti dne 22. 11. 2024.

V Praze dne 22. 11. 2024
C. j. UKFF/620095/2024

Mgr. Eva Leheckova, Ph.D.
dékanka FF UK



Priloha 1 - Uplné znéni opatieni dékana ¢. 22/2024

Univerzita Karlova, Filozoficka fakulta

Opatreni dékana ¢. 22/2024
Postup pri vymeéreni poplatku za studium v cizim jazyce a jeho
vyuziti na Filozofické fakulté Univerzity Karlovy

Cl1
Uvodni ustanoveni

1. Toto opatifeni upravuje v navaznosti na ustanoveni ¢l. 5 odst. 2 Prilohy ¢. 2 Statutu
Univerzity Karlovy, Poplatky spojené se studiem, v platném znéni (dale jen ,Priloha ¢. 2),
postup pii vyméreni poplatku za studium v cizim jazyce (dale jen ,poplatek”) na
Filozofické fakulté Univerzity Karlovy (dale jen ,fakulta“ a ,univerzita“) a jeho vyuziti
v ramci fakulty.

2. Postup stanoveny vtomto opatieni navazuje na ustanoveni § 58 odst. 4 zakona ¢.
111/1998 Sb., o vysokych skolach a 0o zméné a doplnéni dalSich zakoni (zakon o vysokych
Skolach), ve znéni pozdéjsich predpist (dale jen ,zakon o vysokych Skolach“), a doplnuje
zakladni ustanoveni uvedend v Priloze ¢. 21 a ve Studijnim a zkuSebnim fadu univerzity,
v platném znéni?.

3. Vyse poplatku za akademicky rok je stanovena v ¢l. 4 odst. 1 Piilohy ¢. 2.

Cl.2
Postup pri vyméreni poplatku
1. Administrativni pripravu rozhodnuti o vyméreni poplatku zajiStuje Studijni oddéleni
dékanatu fakulty.

2. Rozhodnuti o vyméreni poplatku se vydava bezprostredné po zapisu prislusného
studenta ke studiu na fakulté a dale v pripadé:

@) studentli bakalarskych a magisterskych studijnich programii vZdy bezprostiedné po
zapisu do dalsiho ro¢niku studia,

@) studentli doktorskych studijnich programii vZdy nejpozdéji prvni pracovni den
kalendarniho mésice, ve kterém zacina dany akademicky rok.

3. Studentlim se zasilaji dokumenty v eském a anglickém jazyce.

'Cl. 4, &l. 5 odst. 2, 1. 6 Piilohy ¢&. 2.
2 Cl. 6 odst. 3 pism. a) Studijniho a zkugebniho fadu univerzity, v platném znéni.



Studijni oddéleni dékanatu fakulty preda kopii rozhodnuti o vyméreni poplatku
Ekonomickému oddéleni dékanatu fakulty k evidenci pohledavky a jejimu pripadnému
vymahani.

CL.3
Vyuziti a sprava vynosu z poplatku

Vynos z poplatku spada do mimodotac¢ni, nehospodarské ¢innosti fakulty.3

Z vynosu poplatku bude 30 % pouZito na pokryti nepiimych nakladi fakulty na zajisténi
administrativni podpory studujicich dotéenych programii a zdkladnich soucasti, které tyto
programy realizuji. Zbyvajicich 70 % bude pouZito na pokryti nakladi dotcenych
zakladnich soucasti fakulty primo souvisejicich se studiem prislusnych studenti.

Pro c¢ast vynosu poplatku urcenou ke kryti nakladii dotéenych zakladnich soucasti fakulty
je pro kazdy cizojazy¢ny program vytvorena zvlastni ucetni zakazka, k jejimuZz zrizeni
dava vedoucimu Ekonomického oddéleni dékanatu fakulty podnét vedouci Studijniho
oddéleni dékanatu fakulty, a to vzdy po zverejnéni programu v Podminkach prijimaciho
fizeni pro nasledujici akademicky rok.

Za Cerpani prostiedkil z vynosu poplatku na kryti ndkladii dotéenych zakladnich soucasti
fakulty odpovida garant studijniho programu, resp. jiny jim povéreny zaméstnanec
fakulty. Cerpat je moZno pouze prostiredKy, které byly redlné pripsany na tcet fakulty.
Garant studijniho programu odpovida také za to, Ze prostiedky budou Cerpany a uzity
hospodarné a ticelné a bude zohlednéna aktivita v§ech pracovnikii fakulty, ktefi se podileji
na zajistovani vyuky prislusného studenta.

Vynos z poplatku je moZné vyuzZit pouze v ramci daného akademického roku. Z tohoto
divodu Ize ucetné prevadét pouze pomérnou ¢ast vynosti mezi kalendarnimi roky
spadajicimi do daného akademického roku.

Cl. 4
Zavérecna ustanoveni

ZruSuje se opatireni dékana ¢. 16/2017, Postup pri vyméreni poplatku za studium v cizim
jazyce a jeho vyuziti na Filozofické fakulté Univerzity Karlovy.

Vykladem ustanoveni tohoto opatreni je povéren tajemnik fakulty.

Nedilnou soucasti tohoto opatfeni je Priloha 1 - Preklad tohoto opatteni do anglického
jazyka.

Toto opatieni nabyva platnosti a G¢innosti dne 15. 11. 2024.4

3 Blize opatfeni rektora &. 6/2015, Hospodaiska a nehospodaiska ¢innost na Univerzité Karlové, v platném znéni.
4 Zména tohoto opatieni byla provedena opatienim dékana ¢&. 24/2024 a nabyla G¢innosti dne 22. 11. 2024.



Appendix No. 1 - Translation of the Dean’s Directive into the English Language

Charles University, Faculty of Arts

Dean’s Directive No. 22 /2024
Procedure for Assessment of the Fee for Study in a Foreign
Language and Use of the Fee at the Faculty of Arts of Charles
University

Article 1
Introductory Provisions

The present directive regulates, on the basis of Art. (5) (2) of Appendix No. 2 to the
Constitution of Charles University, Fees for Study, as amended (“Appendix No. 2“), the
procedure for the assessment of the fee for study in a foreign language (“fee”) at the
Faculty of Arts of Charles University (“Faculty” and “University”) and the use thereof at
the Faculty.

The procedure set out in this directive follows from Section 58 (4) of Act No. 111/1998
Sb., to regulate higher education institutions and to change and amend other laws (Higher
Education Act), as amended (“Higher Education Act”), and specifies the fundamental
provisions in Appendix No. 25 and the Code of Study and Examination of Charles
University, as amended®.

The amount of the fee for the academic year is stipulated in Art. 4 (1) of Appendix No. 2.

Article 2
Procedure for Assessment of the Fee

The Student Registry of the Dean’s Office of the Faculty is in charge of the administrative
preparation of the decision to assess a fee.

The decision to assess a fee is issued immediately after the student concerned enrols in
study at the Faculty and as follows:

a) In the case of students of bachelor’s and master’s programmes of study, the decision
is always issued immediately after the students register for the subsequent year of
study;

S Art. 4, Art. 5 (2), Art. 6 of Appendix No. 2.
6 Art. 6 (3) (a) of the Code of Study and Examination of Charles University, as amended.



b) In the case of students of doctoral programmes of study, the decision is always issued
no later than on the first working day of the calendar month in which the given
academic year starts.

3. The documents are sent to students in Czech and in English.

4. The Student Registry of the Dean’s Office of the Faculty sends a copy of the decision to
assess a fee to the Finance Office of the Dean’s Office, which registers the claim and
enforces it if necessary.

Article 3
Use and Management of the Income from the Fee

1. The income from the fee falls under non-subsidised non-economic activities of the
Faculty.”

2. Thirty percent of the income from the fee will be used to pay for the indirect costs incurred
by the Faculty for the administrative support for students of the programmes of study
concerned and by the basic units which implement these programmes. The remaining
70% will be used to pay for the costs incurred by the basic units of the Faculty concerned
which are directly related to the study of the respective students.

3. For the part of the income used to pay for the costs incurred by the basic units of the
Faculty concerned, a special accounting order is created for each programme taught in a
foreign language based on an instruction given from the Student Registry to the head of
the Finance Office of the Dean’s Office of the Faculty after the programme is published in
the Requirements for the Admissions Procedure for the next academic year.

4. The guarantor of the study programme, or another employee of the Faculty authorised by
the guarantor, is responsible for the use of the funds from the income from the fee used to
pay for the costs incurred by the basic units of the Faculty concerned. Only funds which
have actually been credited to the Faculty’s account may be used. The guarantor of the
study programme is also responsible for using the funds economically and purposefully,
taking into account the activities of all employees involved in teaching the respective
student.

5. The income from the fee may only be used in the course of the given academic year. The
proportionate part of the income may therefore be transferred in accounting between the
calendar years in the given academic year.

Article 4
Final Provisions

7 For more information, see Rector’s Directive No. 6/2015, Economic and Non-economic Activities at Charles
University, as amended.



Dean’s Directive No. 16/2017, Procedure for Assessment of the Fee for Study in a Foreign
Language and Use of the Fee at the Faculty of Arts of Charles University, is hereby
repealed.

The Secretary to the Faculty is authorised to interpret the provisions of the present
Directive.

. Appendix 1 - Translation of the Directive into the English Language forms an integral part
hereof.

The present Directive comes into force and becomes effective on 15. 11. 2024.
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