Vybérové rizeni ze dne
20. 3. 2024 - Jazykové
centrum / Job offer from 20
March 2024 — Language Centre

C.j.: UKFF/147224/2024

English see below

Jazykové centrum

Ndzev pracovni pozice: akademicky pracovnik — lektor
Obor a zaméreni: anglicky jazyk

Mzdova trida: L2

Uvazek: 1,0 (40 hod/tydné)

Popis pracovni c¢innosti:

» Vyuka anglictiny pro neoborové studenty; kurzy obecného
jazyka i kurzy specializované (na konkrétni dovednosti
nebo obory)

» Pravidelnd inovace stdvajicich kurzl, tvorba a vedeni
novych kurzl

= Tvorba vyukovych materidll jak pro prezencni vyuku, tak
i pro online podporu kurzd v Moodle

- Priprava zkouSek a jejich realizace

» Aktivni uUcast na metodickych workshopech a konferencich

» Publikaéni a/nebo jind tviarcéi ¢innost

- U¢ast na projektech

» Podil na administrativni prdaci pracovisteé

Pozadavky:

= VysokoSkolské vzdélani (Mgr.), preference vystudovaného
oboru s filologickym a/nebo pedagogickym zamérenim,
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Ph.D. nebo smérovani k nému vitano

» Znalost anglictiny na drovni C2

= ZkuSenosti se skupinovou vyukou anglictiny jako ciziho
jazyka

» Znalost CeStiny na Urovni rodilého mluvciho

= Publika¢ni a/nebo tvirc¢i ¢innost v oblasti didaktiky
ciziho jazyka, lingvistiky nebo literatury

» Ochota se dale vzdélavat

= Schopnost tymové spoluprace

= Komunikativnost

Nabizime:

= Spolupraci na plny lGvazek (40 hodin, z toho 14 hodin
primé vyuky tydné)

= Flexibilitu pracovni doby, moZznost <cdastecné prace
z domova

= Stabilni zazemi velké vzdélavaci instituce

= Zajimavou a inovativni prdaci v prijemném kolektivu

»Pracovisté v centru Prahy s vybornou dopravni
dostupnosti

= Zaméstnanecké benefity (stravenky, prispévek na penzijni
pripojisténi)

= 0sobnostni a profesni rozvoj (Skoleni, workshopy,
jazykové kurzy, moznost vyjet pres Erasmus+ do
zahranici)

=Moznost vyuky nad ramec pracovnich povinnosti v
komercnich kurzech

Predpoklddany nastup: od 1. 9. 2024
Termin prihlasky: do 30. 4. 2024

Nalezitosti prihlasky:

= Pfihl48ka-do-VR

- Profesni zivotopis

- Prehled dosavadni pedagogické praxe

» Prehled publika¢ni a jiné tvirci c¢innosti
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- ,Teaching statement” v cCeStiné a anglictiné obsahujici
reflexi vlastni ucitelské cinnosti (Jaké jsou Vase
vyukové cile? Co povaZujete za ddlezité? Jaké metody ve
vyuce pouzivate?) — cca 1 stranka A4 v cCeStiné a 1
stranka A4 v anglictiné

= Ndvrh nové vytvoreného dovednostné, tématicky nebo
oborové zaméreného semestralniho kurzu (1x tydné 90
minut) na Udrovni B2/Cl, ktery byste rad/a nabidl/a
neoborovym studentdm FF UK (ndzev, anotace, cile,
tematické okruhy)

- Kopii dokladd o vzdéléani

Zpusoby prihlaseni:

» Pisemné poStou/osobné:
Prihlasku se vsSemi prilohami zaSlete poStou, nebo
doructe osobné na adresu:
Zuzana Palkova, osobni oddéleni FF UK, nam. Jana Palacha
1/2, 116 38 Praha

nebo

= e-mailem:
Prihldsku se vSemi prilohami zaslete e-mailem na
adresu zuzana.palkova@ff.cuni.cz

Komise mize podle vlastniho uvadzZzeni pozvat vsSechny nebo
vybrané uchazece k dalsimu kolu vybérového rizeni, tedy
k pohovoru.

Na zakladé podani prihlasky do vybérového rizeni zpracovava FF
UK osobni Udaje uchazecl v souladu s prislusnymi pravnimi
predpisy a dalsimi predpisy UK. Informace o zpracovani
osobnich Gdaju jsou dostupné zde: https://cuni.cu/UK-9056.html

Rozhodnut1 “dékanky
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Language Centre

Job title: academic staff member — lecturer
Field of study: English language

Salary grade: L2

Time commitment: 1,0 (40 hours per week)

Job Description:

» Teaching English to non-disciplinary students; general
language courses and specialized courses (specific
skills or disciplines)

= Regularly innovating existing courses, creating and
delivering new courses

» Creating teaching materials for both face-to-face and
online course support in Moodle

 Preparation of exams and their implementation

» Active participation in methodological workshops and
conferences

= Publication and/or other creative activities

 Participation in projects

= Participation in the administrative work of the
department

Requirements:

» University degree (M.A.), preference for a degree in
philology and/or education, Ph.D. or working towards it
welcome

= Knowledge of English at C2 level

 Experience in group teaching of English as a foreign
language

 Knowledge of Czech at native speaker level

 Publication and/or creative activity in the field of



foreign language didactics, linguistics or literature
» Willingness to undertake further training
= Ability to work as part of a team
= Communication skills

What do we offer you?

« Full-time collaboration (40 hours, 14 hours of direct
teaching per week)

» Flexibility of working hours, possibility to work part-
time from home

 Stable background in a large educational institution

» Interesting and innovative work in a pleasant team

Workplace in the centre of Prague with excellent
transport accessibility

 Employee benefits (meal vouchers, pension contribution)

 Personal and professional development (training,
workshops, language courses, possibility to go abroad
via Erasmus+)

» Possibility of teaching beyond the scope of work in
commercial courses

Expected start date: 1°° September 2024
Application deadline: to 30™ April 2024

Complete applications will include the following:

= Application form

= Structured CV including professional experience

= A summary of previous teaching experience

An overview of publications and other creative
activities

= A ,teaching statement” in English and Czech containing a
reflection on your own teaching activities (What are
your teaching goals? What do you consider important?
What methods do you use in teaching?) — approx. 1
standard page in Czech and 1 standard page in English

A proposal for a new skills-development, topic or


https://www.ff.cuni.cz/wp-content/uploads/2023/03/Application-form.docx

subject-specific semester course (once a week for 90
minutes) at B2/Cl level that you would like to offer to
non-disciplinary students of the Faculty of Arts (title,
annotation, objectives, subject areas)

» Copies of educational documents (translated into Czech,
if applicable)

Submitting the application:

= Submission by mail or in person:
The application with all its attachments can be sent by
mail or delivered in person to the following address:
Zuzana Palkova, Human Resources Dept., FF UK, nam. Jana
Palacha 1/2, 116 38 Praha, Czech Republic

Or

= Submission by e-mail:
The application with all its attachments can be sent by
e-mail to the address zuzana.palkova@ff.cuni.cz

Based on the committee’s decision, either all applicants or
selected applicants only will be invited to the second round
of the competition, i.e. an interview.

Based on the submission of an application in the hiring
procedure, the Faculty of Arts of Charles University will
process the personal data of applicants in accordance with the
relevant legal regulations and other regulations of Charles
University. Information on the processing of personal data 1is
available here: https://cuni.cz/UK-9056.html.
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